Triswan Associates

ABN 64 073 119 471

AUDIT REQUIREMENTS CHECKLIST
	FOR THE FIRST YEAR ONLY
	YES/NA

	Copy of latest Trust Deed
	

	Previous years Financial Reports including Auditors Report
	

	Details of Trustee’s including ASIC report in case of Corporate Trustee
	

	Prior year management letter
	

	Copy of ATO acknowledgement as a Regulated Fund
	

	Any other relevant correspondence
	

	List of Members and D.O.B
	

	1.                                                                           /        /
	

	2.                                                                           /        /
	

	3.                                                                           /        /
	

	4.                                                                           /        /
	

	EVERY YEAR
	

	General
	

	Signed letter of Engagement
	

	Signed Trustees Representative letter
	

	Signed financial Statements including Trustee Statements
	

	Copy of latest ASIC Annual Company Statements of Corporate Trustee
	

	Amendments to Trust Deed
	

	SMSF’s Investment strategy and review by Trustees
	

	Trial Balance and General Ledger
	

	Income Tax Returns
	

	Copy of completed SMSF Return
	

	Details for completion of Income Tax Return
	

	Auditors Name:                        Jatin Cholera
	

	Professional Body Code:         4
	

	Membership No:                      137671
	

	Auditors Phone No:                 08 9209 2166
	

	Postal Address:                       PO Box 2903
                                                Malaga WA 6944
	


	ASSETS
	YES/NA

	CASH
	

	Copy of Bank Statements for Financial year and Bank Reconciliation
	

	Investments – Shares and Trusts
	

	Buy and sell contracts for share transactions
	

	Details of current HIN/SRN and postcode
	

	Brokers statements showing yearly transactions
	

	Holding statement for shares on hand (Chess)
	

	Managed  Funds annual taxation summary
	

	Managed Funds annual capital shares tax summary
	

	Market Value of Managed fund 
	

	If fund has investments in related Unit Trusts – Supply Financial Statements,                     Supporting Documentation and Unit certificates                                              
	

	Other Investments (eg. artwork, jewellery, wine etc)
	

	Documentation to support ownership
	

	Documentation to support value
	

	Insurance Policy
	

	Lease/loan agreements, including details on lease/recipient
	

	Details of asset location
	

	Property
	

	Copy of Certificate of Title
	

	Purchase/Sale contracts if property was purchased/sold during the year
	

	Council Rates Notice
	

	Building Insurance Policy
	

	 Market Valuation (Real Estate or Trustee’s provide details)
	

	Lease agreements and rental statements
	

	If lease is to a related party, provide evidence that the rent is at market rates
	

	Loans
	

	Signed loan agreement
	

	Details of borrowers relationship to the SMSF
	


	Investment Income
	YES/NA

	· Dividends statements
	

	· Managed Fund Annual Tax Statement
	

	· Related Unit Trust Tax Return
	

	· Rental Statements
	

	· For related party transactions, documentation or evidence that income is on an arm’s length basis
	

	Expenses
	

	Copy of Supporting Documents  eg
	

	· Accounting Fees
	

	· Insurances
	

	· Rates, repairs and maintenance
	

	· For life insurance policies, confirming owner , life insured, cover and premiums
	

	Contributions
	

	Rollover statements for monies rolled into fund
	

	Proof of member ‘work test’ of over 65
	

	Contribution details made during the year
	

	Benefits Paid
	

	Trustee minutes documenting withdrawal
	

	Rollover Statements for monies rolled out of fund
	

	Copy of pensions request from member to the trustee and acceptance by Trustee
	

	Working papers calculating benefits
	

	Copy of Actuarial Certificate if applicable 
	

	PAYG Payment summaries for pension paid
	

	Proof member has satisfied conditions of release of benefits paid before age 65
	


